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Professional Summary
Dynamic Talent Acquisition Specialist with 4.6 years of experience in end-to-end recruitment, talent acquisition, and employee onboarding. Proven track record of successfully hiring 200+ candidates annually across diverse roles while reducing time-to-hire by 25%. Skilled in sourcing, screening, interviewing, and stakeholder management to deliver top-quality talent. Adept at using data-driven recruitment strategies and ATS tools to enhance hiring efficiency and improve candidate experience. Achieved a 90% candidate retention rate by designing structured onboarding programs that boost new hire engagement and productivity. Strong collaborator with cross-functional teams to align recruitment goals with business objectives and drive organizational growth.
Core Skill
· Talent Acquisition & Recruitment
· End-to-End Hiring Process
· Stakeholder & Vendor Management
· Applicant Tracking Systems (ATS)
· Sourcing & Screening Strategies
· Data-Driven Hiring Decisions
· Candidate Engagement & Experience
· Onboarding & Induction Programs
· Employee Retention Strategies
· Recruitment Metrics & Reporting
Work Experience

Company Name: HCL Tech 
Position: Senior Executive
Tenure: Oct 2024-Present
Roles & Responsibility:
· Managed the end-to-end recruitment process, including sourcing, screening, interview scheduling, salary negotiation, and offer rollouts.
· Utilized ATS platforms to streamline candidate pipeline management, improving time-to-hire by 25%.
· Led a team of 3 recruiters to drive full-cycle recruitment for niche and critical technology roles across multiple business units.
· Successfully closed 150+ critical and hard-to-fill positions within strict timelines, minimizing project delivery delays.
· Partnered with hiring managers and business leaders to define job requirements and design effective recruitment strategies.
· Built strong talent pipelines by leveraging Boolean search, LinkedIn Recruiter, Naukri, and employee referrals to attract top talent.
· Conducted market mapping and competitor analysis to identify and engage passive candidates for niche skill sets.
· Coordinated closely with candidates to ensure a smooth hiring and onboarding process, improving candidate experience and retention by 90%.
· Monitored and reported key recruitment metrics (TAT, quality-of-hire, offer-to-join ratio) to senior management for continuous process improvement.
· Acted as the Single Point of Contact (SPOC) for stakeholders, ensuring seamless communication between HR, business units, and candidates.
· Managed 30+ physical recruitment drives, ensuring smooth interview coordination and a positive candidate experience.
· Prepared and shared weekly hiring reports and dashboards with management to track recruitment progress and key metrics.
Company Name: Varite India 
Position: Senior Recruiter
Tenure: Aug2024 – Oct 2024
Roles & Responsibility:
· Managed end-to-end recruitment lifecycle for IT and non-IT positions, ensuring timely fulfillment of business-critical requirements.
· Partnered with global clients and hiring managers to understand workforce needs and design customized sourcing strategies.
· Utilized ATS tools (Workday/SuccessFactors), LinkedIn Recruiter, Naukri, and job boards to source, screen, and shortlist top talent.
· Successfully closed 40+ niche and senior-level positions within agreed SLAs, achieving high client satisfaction scores.
· Conducted salary benchmarking and negotiations to ensure competitive offers and improved offer-to-join ratio.
· Maintained candidate pipeline database for future hiring needs, reducing time-to-hire by 10%

Company Name: HCL Tech 
Position: Senior Executive HR 
Tenure: Jan 2022-Jan 2023 

Roles & Responsibility:
· Managed the end-to-end recruitment lifecycle, identifying resource requirements from various practices and business units.
· Oversaw bulk hiring for IT and non-IT positions, handling both internal and external recruitment needs.
· Gained strong expertise in in-house hiring, client management, and stakeholder engagement to meet business demands.
· Specialized in lateral recruitment and subcontract staffing for diverse roles across multiple domains.
· Collected candidate documents and coordinated with the BGV (Background Verification) team to ensure timely clearances.
· Led high-volume recruitment projects for 4 clients, managing 30–35 open positions simultaneously with tight deadlines.
· Recruited and screened 350+ qualified candidates in a single year, meeting hiring targets efficiently.
· Ensured a seamless onboarding process for new hires to improve early-stage employee engagement and retention.
· Led a team of 5 recruiters, fostering collaboration to achieve hiring goals ahead of deadlines.
· Prepared and shared onboarding and hiring reports with managers and stakeholders for smooth workflow execution.
· Utilized Applicant Tracking Systems (ATS) to manage hiring priorities, deadlines, and candidate pipelines in a dynamic environment.
· Drove operational excellence throughout the recruitment process, ensuring compliance with company policies and standards.
· Sourced top talent through job boards, LinkedIn, social media, networking, and employee referrals.
· Managed candidate assessments, prepared recruitment data reports, and shared timely feedback with stakeholders.
· Maintained professionalism, integrity, and confidentiality while working both independently and as part of a team.
· Reduced time-to-fill by 30% through streamlined sourcing, screening, and onboarding processes, significantly enhancing recruitment efficiency.
Company Name: True Blue India LLP 
Position: Senior Recruiting Coordinator 
Tenure: Aug 2021- Nov 2021
Roles & Responsibility: 
· Selected and hired suitable candidates for positions within the organization, ensuring alignment with job requirements and organizational culture. 
· Drafted comprehensive job descriptions and posted them on various job portals and college websites using both manual methods and automation tools like Selenium. 
· Managed recruitment workflows efficiently using the Application Tracking System (ATS) tool Workday, assigning tasks to recruiters and tracking progress.
· Maintained regular communication with managers to understand specific requirements for open positions, ensuring clarity and alignment in recruitment efforts. 
· Compiled and submitted daily reports to managers, highlighting progress, challenges, and achievements in meeting recruitment deadlines and targets. 
· Took ownership of recruitment timelines and targets, proactively addressing any delays or issues to ensure timely hiring. 
· Collaborated closely with hiring managers to gather detailed insights into role requirements, responsibilities, and team dynamics for effective candidate selection.
· Demonstrated accountability and commitment to achieving recruitment goals while adhering to organizational policies and procedures.
Company Name: Selmore Advertising Pvt Ltd. 
Position: Assistant Executive HR 
Tenure: Nov 2019- July 2021
Roles & Responsibility: 
· Hired candidates for IT and non-IT positions, from junior to senior levels, as per company requirements. 
· Processed salaries supported the HR Operation Team, and performed tasks assigned by the HOD. 
· Arranged events for staff welfare and motivation. 
· Handled the end-to-end recruitment process, from sourcing to on boarding using smart recruiter ATS. Developed an employee initiative program, reducing the employee turnover rate by 25%.
· Drove operational excellence throughout the recruitment process.
· Maintained high levels of professionalism, integrity, and confidentiality. 
· Demonstrated ability to work independently as well as collaboratively within a team. 
· Organized 6 staff welfare and motivational events, resulting in a 20% increase in employee satisfaction survey scores.
· Achieved a 95% accuracy rate in processing salaries and supporting HR operations, ensuring timely and error-free payments.
Internship 
Company Name: Comviva Technologies
Position: HR Executive Intern
Tenure: Aug 2019-Oct 2019 
Roles & Responsibility:  
· Collected all necessary documents from candidates to facilitate their onboarding process.
· Managed all Talent Acquisition (TA) operational tasks efficiently.  Transferred all collected data to the administration for new employee processing.
· Conducted smooth on boarding processes for new joiners.
· Organized multiple training sessions for existing employees.
· Coordinated with the Background Verification (BGV) team for final reports.
· Gathered all requested documents from candidates and organized them into files for records
Education
· MBA in HRM and CRM from Symbiosis Central for Distance Learning in 2020. 
· B.com from the University of Allahabad (Allahabad) in 2017. 
· 10+2 Anthony’s CGIC in 2014 (Allahabad).  Allahabad
· 10 Anthony’s CGIC in 2014 (Allahabad). 
Certification 
· Master in HRM 
· Talent Acquisition: HR Planning, Recruiting and onboarding
· The Complete Recruiting Master class - HR Resources - Hiring 
· The Ultimate Microsoft Excel Course 
· HR Analytics using MS Excel for HRM 
· Master Course in Human Resources 2.0 
· Ai driven recruiting – Linkedin Recruiter power user
Awards 
· Best Shining Award of the Year 2022 in HCL. 
· Best performer of the Quater Award 2021 in True Blue.



Thanks & Regards,
Vaibhavi Goyal 

